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Congratulations! 

• Over $3M has been awarded to 
70 municipalities under the 2022 
Round of the Engineering 
Planning Grant program. 

• Since 2012, the EPG program 
has funded engineering & 
planning costs for 560 projects, 
which has led to over $875M in 
CWSRF loans. 
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Deadlines for 2022 Recipients 

May 31, 2023 

Submit all checklist items 

September 30, 2023 

Execute your grant 
agreement 
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Wastewater Infrastructure Engineering Planning Grant (EPG) 
Checklist of Supporting Documents Needed for Grant Agreement 

Submit the foUowlng supporting documentation to your project coordinator by May 31, 2023: 

□ Board Resolutions 
Sd>m1 !ngned, certdted board ffi:!!°"11000.,, POF bonat de:!!ignalng the auflonzed ,ep,l!!<!lenta.tNe and 
t>cal matd'I amowt. Sample Re-!!olrhon Language kS av.able. Type ti SEOR tee°"-tion9 a,e no IOnget 
required for Eng~D3·Plarnng Grant!!. 

□ Authorlzed Representatrve Resolutlon 
8oartl regolubon l'.le:!llgna.1ing an AUllcn:zed Represen1atrwe for the project 

□ Local Match Resolution 
8oa,d reso~ auhorizhj and obllgaing local maich llftd!I. 

□ Budget and Plan of Ananco Form 
Detall!d lltldgel and plan dfinanoe Jndildllg al prime ccntract:9/agreements, in-6:nd senrk:es, 'hWi).iwty 
lin<a,g, aodsali!lfac:fonofthe m.-ridT'I 20'% IOcal mat:\h reql#e«ient. The foon can be tiond at 
ww ef<: ny gro/'ecig Submil WI Elicel brmat 

□ AdminlstratlvefTechnlcal Force Account (If Applicable) 
Stibmt a p,oposall b admlnl!i1ratNe or 'll!ChnK:al b'Ol!I aoc:ount {111-l:lnO seNICe:9) to be comple:ie,d by 
m~lworld"oo::e, s~ 1111,e,g, ral!!<!l,propo,ge.d hod"s, andta!ili:9. For technlcalforce acc'°'t, st100lil 
a -CeruicaUon of T ec-hnlcai Work ForcF" s91ed and staffl)ed by a NY S-Ucenaed J>.E.. T empta1es a,e 
avalabie at W'tJW et m: gov/em 

□ Executed Engineering Agreement 
Al a,cMectural snde~eemg con.-acts mU:91 be proO.Jred through a fe-detaay aoce~uable Request br 
OualllcatJons tRFO) poces!I, Ill acoordanoe wkh 410 US .C 1101. All conHd!i mus1 be 919ne<1 by bolh 
panM!-9 and mlt!ll contamthescopeofY.100(, fee, and 1he EFC Term!! & COOfli10ns, ,ega,caega ofgran1 
am<M\l 

□ Mandatory State Financial Assistance Terms & Conditions 
The Tertn!I & Condlltons can be-found at h1t09 J/ek.ny .goyl!enns-con6.horui. 

a Architectural/Engineering Procurement Cenffication 
The-A/E Procwement Cendic-a11on brrn can be 1ouno at hllp:!1.lfefc.ny.ooy/8IL 

□ CompUancewlth Equal Employment Opportunity (EEO) Roqulroments 
Requl'ed bralcorwac'l!l. 

□ EEO Poley Statement aoo EEO Staffu,g Plan 
Form a can be found at h1p-;i J1www ~t:.ny .gov.ll1wbe-. 

□ Compllance with MlnorltyNv'omen-ownad Business Enterprises (MWBE) a.nd New 
York Stata Sarvlco-Olsablad Vataran-Ownod Bu sinus (SDVOB) Roqulramants 
Re<pfed bralcoMaci!I over $25,000. The-COITICHll!!d MM 1BE goalw• be 30%.. The SOVOB goal w• be 
6'%. forms and ggdanc:e can be bunc:I a.1h11p:!1:hwww.elc.ny.go\Ymwb&anelht1mi:hwww.lErlcJ\y.gov/9d\oOb. 

□ MWBE·SDVOB-EEOWolkplan 
□ Approvable MWBE Utilzatlon Plan/Waiwr Request 
□ Approvable SDVOB Utiizatlon Plan/Waiver ReqU<!SI 
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Environmental 
Facilities Corporation 

Requirements 

Several items are required in order to 
execute a grant agreement. Awardees 
must obtain: 

1. Certified board resolutions

2. Executed engineering
agreement with EFC Terms &
Conditions and A/E
procurement certification

3. Compliance with EEO, MWBE,
and SDVOB requirements

4. Budget & plan of finance form

5. Force account proposal
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1. Certified Board Resolutions 

• Awardees must provide resolutions that: 

o Authorize a representative to execute the Grant 
Agreement 

o Document and authorize project costs and local match 
funding requirements 

• Signed, certified resolutions should be submitted in PDF 
format. 

• SEQR resolutions are no longer required for planning 
grants. 

Sample resolution language can be found at efc.ny.gov/EPG. 
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2. Recipient’s Executed Engineering Agreement 

• All contracts must include the EFC State Financial Assistance Terms 
& Conditions, regardless of contract amount. 

• The contract must be executed by both parties and include details 
on the fee and scope of services. 

• Only planning services will be eligible. 

• Other primary agreements made directly with the municipality should 
also be submitted. 

The Terms & Conditions can be found at efc.ny.gov/terms-conditions. 
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Envl ronmental Facllltles Corporation Certification for Arch ltectural/Engln&erlng 
S&rvlces Procuromont for FodoraUy Funded Projects 

Name of Municipatity: 
EFC Project Number: ___________________ _ 

Contract Name(s)/1D(s): -------------------

---------~ am an Authorized Representative of tho Munlclpality. 

I hereby certify that the Municipality has procured the Archlte,ctural and Engineerlng 
Services (as that term ts defined in 40 U.S.C. 1102) for the oontract(s) tisted abow n 
accordance wtth 40 U.S.C. 1101 et seq., as outlined below. 

(I) Pubic announcement of the solicitation (e.g., a Request for Qualifications); 
(ii) Evaluation and ranking of the submitted qualifications statements was based 

on established, publicfy available criteria (e.g., ldentifled in the solicitation). 
Evaluation criteria shouk1 be based on demonstrated competence and 
quaHficaOon for the type of professional services required (e.g., past 
performance, specialized experience, and technk:al competence in the type of 
work requlrod): 

(Hl) Discussion with at least three firms to consider anticipated concepts and 
compare alternative methOOs for furnishing services: 

(iv) Select/on of at Jeast throe firms oonside,sd to be the most highly qualified to 
provide the services required; and 

(v) Contract negotiation with the most highly qualified finn to determine 
compensation that is fair and Atasonable based on a c1ear understanding of 
the project scope, complexity, professionaJ nature, and the estimated vaJue of 
the sorvlces to be rendered. In the event that a contract could not bo 
negotiated with the most highly qualified firm, negotiation continued in order 
of quaHflc:atloo. 

Authortzed Representattve 

Trtla: 

Date: 

4 WYORKI TEOF 
ORTUNITY~ 
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A/E Procurement Certification 

• All architectural and engineering 
(A/E) contracts must be procured 
through a federally-acceptable 
RFQ process (40 U.S.C. 1101) 

• Effective 10/1/22 

• Recipient shall provide an A/E 
procurement certification for each 
contract 

Guidance & form can be found at efc.ny.gov/BIL. 
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3. Compliance with MWBE, SDVOB, & EEO 
Requirements 

• EEO Policy Statement & EEO Staffing Plan forms must be completed 
for all contracts. 

• Contracts over $25,000 have an MWBE goal of 30% and an SDVOB 
goal of 6%. These goals apply to the grant amount only. 

o A Workplan will be completed to designate a municipal employee 
as the Minority Business Officer (MBO). 

o An approved Utilization Plan or waiver will be needed for both 
MWBE and SDVOB. 

o Good-faith effort to search for applicable MWBE/SDVOB firms 
must be shown in order to request a waiver. 

Forms & resources can be found at: 
efc.ny.gov/MWBE 

ny.newnycontracts.com 
efc.ny.gov/SDVOB 

online.ogs.ny.gov/SDVOB/search 
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4. Budget & Plan of Finance 

• Identify all known and estimated 
costs for the preparation of an 
engineering report. 

• Identify all sources of monies 
expected to fund the total cost of the 
preparation of the engineering report. 

• Actual amounts should be used 
when available. 

• The form should be submitted in the 
original Excel format. 

The budget form can be found at efc.ny.gov/EPG. 
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Local Match 

All EPGs require a local match of 20% of the grant amount: 

Example using $30,000 grant Example using $50,000 grant 

Grant Award $30,000 Grant Award $50,000 

Local Match $6,000 Local Match $10,000 

Total Project Cost $36,000 Total Project Cost $60,000 

Technical/Administrative Force Account, i.e. in-kind services, 
can be used as local match but must be approved by EFC. 

In-kind services: municipal equipment or labor committed that 
would otherwise be paid from the project budget. 

10 
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5. Force Account 

• In order to utilize technical or 
administrative force account, additional 
items must be provided to EFC for review 
& approval: 

o Proposal 

o Record Log 

o Certification for Technical Force 
Account Use 

• The proposal and technical certification 
should be submitted with the budget form. 

Templates are available at efc.ny.gov/EPG. 

11 
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Example 
Budget 

Engineering 
planning services 

for preparation 
of an engineering 

report 

List primary 
agreements 

made directly 
with the 

municipality (not 
subcontracts) 

Submit a 
proposal for any 

anticipated 
administrative or 

technical force 
account (in-kind 

services) 

 

 
  

  

   
   

  
   

 
  

  
  

  
  

  
  

  
 

  
  

  

   

   
    

 

 

    
   

    

PROJECT BUDGET & PLAN OF FINANCE 

Recipient Name: City of Anytown 

Project Name: Sewenhed #1 I&I Study 

Project Number:_1_00_1_2_3 ______ _ 

Coun fy Albany 

Dife: June 1, 2021 

Plea.s,e fill out the leftoolumn for Green Innovation Grant Program (GIGP) costs:, and the right column for Engineering 
Planning Grant (EPG) Program costs. Submit the form in excel format 

CONSTRUCTION 

ENGL EERING 

ABC Engineering 

EQUIP_fE_ T 

Flow Meter Rental Company 

LEGAL 

ADll.lINISTRATIYE FORCE ACCOUNT 

Clerk's Office - Administrative Assistance 

TECH ilCAL FORCE ACCOUNT 

DPW Staff - Fie.Id Assistance 

OTHER (Ple.a.se Specify) 

Total Project Costs: 

Eligible Project Costs: 

Grant Amount: 

Mio.iru11m Re,q uired Local Share: 

Total Local Sha.re: 

Other S:>W'ces of F11odiog (Please Specify): 

COST (GIGP) COST(EPG) 

$25,001.00 

$ ,499.00 

51,000.00 

$2,500.00 

.S0.00 $36,000.00 

536,000.00 

$30,000.00 

.S0.00 $6,000.00 

.S0.00 .li6,000.00 

Contracts over $25,000 
must meet MWBE/SDVOB 
requirements 

BUDGET: 
Actual project costs 

Force account allows the 
municipality to count 
payroll as a project cost 

Minimum total project 
cost based on awarded 
grant amount 

Amount from award letter 

PLAN OF FINANCE: 
Sources of funds 

Municipal contribution 
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Grant Disbursement Schedule 

• Once all supporting documentation has been received, the 
grant agreement can be executed in approximately 6-8 
weeks. 

• Disbursements are advanced in two portions: 
o 50% of the grant will be paid to the community when the 

grant agreement is executed. 
o The remainder of the grant for total eligible costs will be 

paid to the community when EFC and DEC accept the 
engineering report. 

• All invoices and cost documentation are required at 
this time, including records for force account. 
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Engineering Report Outline 

Reports must include: 

• Alternative analysis 
• Capital improvement project recommendation 
• Cost estimate & schedule 
• Energy efficiency measures 
• Green infrastructure alternative 
• Resiliency & floodplain considerations 
• Consider impacts on Environmental Justice (EJ) areas 
• Include location maps showing overall service area, 

existing project site, and proposed improvements 

Check EFC’s website for the latest 
version of the report outline. 

14 
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Environmental Justice (EJ) 

Environmental Justice: Environmental Justice is the fair and meaningful treatment of 
all people, regardless of race, income, national origin or color, with respect to the 
development, implementation, and enforcement of environmental laws, regulations and 
policies. Environmental Justice allows for disproportionately impacted residents to access 
the tools to address environmental concerns across all of DEC's operations. 

 Discuss how your project 
impacts an EJ area 

 Include a project map in the 
report appendix 

 Use DEC’s Info Locator Tool: 
https://www.dec.ny.gov/pubs 
/109457.html 

15 
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Maps & Figures 

All engineering reports must provide a series of maps, drawings, 
and/or figures that details information regarding the site, the 
project, and its impacts: 

• Overall service area 

• Existing project site 

• Proposed improvements 
for each alternative 

16 
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Financing Available After EPG 

The goal of the EPG program is to help municipalities 
complete project planning in order to advance the project to 
construction and finance the capital project with EFC or other 
funding agencies. 

• A project must be listed on EFC’s Intended Use Plan 
(IUP) Annual List in order to be eligible for EFC 
financing. 

• Submit the Engineering Report & Smart Growth 
Assessment by the end of the listing period. 
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Program Contacts 

EPG Program Manager: 

Rebecca Lanahan, P.E. 

Program Compliance Specialist: 

Carly Glassbrenner 

518-402-7396 
EPG@efc.ny.gov 

For more information on the EPG Program please visit efc.ny.gov/EPG. 
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